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Form    W-9
(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  
requester. Do not 
send to the IRS.
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership)   

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)

�������	
�	����
���
������������������������������������

��������	�
���	�����
������	��������	�
���	
�������������������������
 !"#	��$%����&�

����������

�

'''''''''''

�

��

�( �)!	*�""���	��#	+��#"�#	��	��	#��	���,

�

��	�-� ��-�""�.���+�-���	�
���/-�/�-�0

��	�-� ��-�""�.���+�-���	�
���/-�/�-�0

���/*��1�2!��	

%

�#3����



Stone Oak Property Management 

Authorization Agreement for Direct Deposits 

_______________________________________________ 
Name is it appears on the account 

_______________________________________________ 
Mailing Address  

_________________       __________  _________ 
City    State   Zip 

_______________________________________________ 
Bank or Institution Name 

_______________________________________________ 
Bank or Institution Address 

_________________       __________  _________ 
Bank or Institution City State   Zip 

Bank or 
Institution Type:    Type of Account: 

_______________________________________________ 
Account Number 

_______________________________________________ 
Transit/ABA Routing ****Please confirm with your Institution****

I, ___________________________________, authorize Stone Oak Property Management  
to make direct deposits with the account information provided here. 

_______________________________________________ 
Signature      Date 
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STONE OAK PROPERTY MANAGEMENT 
CONSENT TO ELECTRONIC DELIVERY OF TAX STATEMENTS 

This Consent to Electronic Delivery of Tax Statements applies to statements of reportable 
information of Forms 1099 (“Tax Statement”). Per IRS regulations, written notice and consent is 

required. By consenting, you are agreeing to the electronic delivery of Tax Statements and the 
suppression of mailed paper copies. If you do not consent, paper copies will be mailed to you. You 

can access your Tax Statements through our secure website, which will retain copies of these 
documents for a minimum of one year. When consenting to the electronic delivery of Tax 

Statements, you affirm that you are able to access and operate: (i) one of the following Internet 
browsers: Internet Explorer version 6 or higher, Firefox version 3 or higher, Opera version 9.23

or higher, or Safari version 3.1.0 or higher; (ii) Adobe Acrobat Reader version 6.0 or higher, 
which can be downloaded free of charge at www.adobe.com; and (iii) either a computer with 

sufficient space to store Tax Statements, or a printer to create paper copies of these documents. 

This Consent will remain in effect until revoked or modified by Stone Oak Property Management, 
or revoked by you. In its sole and absolute discretion, Stone Oak Property Management may 

discontinue electronic delivery and mail paper Tax Statements. You may withdraw consent at any 
time by changing your preference in your online portal or submitting a written request to our 

office via email or postal mail. Stone Oak Property Management may take up to five business days 
to process your request. Once consent is withdrawn, paper delivery will only apply to Tax 

Statements issued after your request is processed. To receive paper copies of Tax Statements 
without withdrawing from electronic delivery, contact our office. We will attempt to notify you by 

email when a new Tax Statement is available for your account. If this email is returned as 
undeliverable and we do not receive your updated and verified email address within 30 days, or 

otherwise cannot reach you at the email address provided, we may discontinue electronic delivery 
and mail paper Tax Statements. You can update your email by contacting our office. 

I, ______________________________, choose the following option regarding electronic delivery of tax 
documents from Stone Oak Property Management. 

___ Electronic Delivery Only 

___ Electronic and Paper Delivery 

___ Paper Delivery Only 

______________________________  _______________________________ 
Signature      Date 
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STONE OAK PROPERTY MANAGEMENT 

CONSENT TO PROTEST PROPERTY TAXES 

Stone Oak offers the option to handle your property tax protests through our management portfolio at a 
discounted rate. All protest fees are contingent upon you saving money on your tax bill, so if no savings are 
achieved then there is ZERO cost to you. The billing consists of the vendor charging a 30%  contingency of 
savings, and Stone Oak charging a flat fee of $25 that is prorated down if the vendor bills under $200 to 
preserve the savings realized from a reduction.  For example, if the vendor bills $100 on a tax savings of 
$333.33 then our fee will be $12.50 resulting in a net tax savings of 220.83 for you.  If the billing is over $200 
then our fee is $25 flat. 

We recommend that all clients protest their taxes because the appraisal districts routinely increase valuations 
with the assumption that only a small portion of the tax base will protest. This results in a steady stream of 
increasing tax revenue for the county with no actual relationship between the market value and the tax appraisal.  
Sometimes the value may be lower than market; however that doesn’t mean that no savings can be achieved.  
When we submit our list every property is researched prior to filing the protest, and if the valuation is low or 
correct then nothing is filed to eliminate the possibility of a protest resulting in increased valuation. 

If you opt in to have us handle this process for you we will continue to protest the taxes annually on your 
property or properties until we no longer manage them or until you direct us in writing to stop the process.  We 
cannot withdraw the protest if they have already gone through the hearing process, and if a request is received 
before that we will make every effort to pull it before the hearing date. The basic time line is that we assemble 
and submit our list by mid-April each year, the deadline is usually mid/late May, hearings are held throughout 
the subsequent months until all accounts have gone through the process, and then it is followed by notice and 
billing to our clients at the end of the same year after the tax rates are certified in the fall. 

If you need more information before deciding feel free to contact us at 512-617-6766 ext-4 or 
accounting@stoneoakpm.com.  You can always sign up or opt out later if you choose. 

I, ______________________________, choose the following option regarding tax protests on my behalf by 
Stone Oak Property Management. 

___ Stone Oak is authorized to file tax protests on the following address(es). By checking this box and 
providing addresses I certify that I am authorized to engage an agent and no other agent is appointed.  

___ Stone Oak should not file protests for our property or properties 

______________________ _______________________________ _______________________ 
                  Print     Sign            Date 
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HOME WARRANTY DISCLOSURE 

  
In the effort to ensure we have the most current information about your home available at this time we are asking all of our 
owners to complete this form regarding any Home Warranty Coverage Policies they may have.   If you have already 
provided this information please pardon our duplicate request as we don’t want o end up in a situation where a warranty 
should have been used  
 
 

Do you have a Home Warranty for your Rental Home? YES:_____ NO:_____ 
 

If you answered yes to the above question, please provide us further information: 
 

Address of Home:_______________________________________________________________ 
Home Warranty Provider:_________________________________________________________ 
Policy Number:_________________________________________________________________ 
Phone Number:_________________________________________________________________ 
Expiration Date:________________________________________________________________ 

 
If there are any additional warranties in place for Appliances or anything else please list them below. 

_____________________________________________________________________________________________________

_____________________________________________________________________________________________________ 

 

Should you have any changes to your Home Warranty vendor or policy please notify us immediately. 
 

It is the current policy of Stone Oak Property Management to charge a Home Warranty Service Fee equal to the greater 
of $40.00 or 10.00% of the repair cost per service call for each repair incident. We want the owners to understand that our 
staff must process a repair request through two additional entities – the Home Warranty Company, and the Home 
Warranty company’s vendor(s). It has become very common that our staff has had to be on hold with a Home Warranty 
company for 45 minutes or longer just to process a work order via phone. In addition, we cannot provide adequate 
supervision for a Home Warranty vendor, and we incur increased liability from a vendor we do not have a relationship with. 

If your provider does not allow third party access to your warranty information we may request your login info. 

 

Landlord: _________________________________           Landlord: _________________________________    

 

Manager: _________________________________ 
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Affiliated Business Arrangement Disclosure
Stone Oak Property Management

This is to give notice that 3-287 Management LLC DBA Stone Oak Property Management has business rela-
tionships with (i) Ownership Mortgage LLC, a mortgage broker and (ii) Ownership Insurance LLC, an insur-
ance agency selling property, casualty, and other types of insurance.  The business relationships referenced 
above are that Stone Oak Management and/or its principals, owns a portion of Ownership Mortgage LLC 
and Ownership Insurance LLC. Because of these relationships, any referral to these entities provide Stone 
Oak Management with a financial or other benefit. The affiliate businesses can be found by visiting:

www.ownershipinsurancetexas.com

www.ownershipmortgagetexas.com

Set forth below is the estimated charge, or range of charges, for the settlement services listed.  You are NOT 
required to use the listed providers as any condition of any transaction brokered or managed by Stone Oak 
Management, its agents or principals. 

Ownership Mortgage Fees

 Processing fee: $0 to $500.00 

 Underwriting fee: $0 to $995.00

Ownership Insurance Fees

 New Customer Personal Insurance Lines Setup Fee: $0 to $200

 New Customer Commercial Insurance Lines Setup Fee: $0 to $1,000

THERE ARE OTHER INSURANCE AND MORTGAGE SERVICE PROVIDERS AVAILABLE WITH SIMILAR 
SERVICES.  YOU ARE FREE TO SHOP AROUND TO DETERMINE THAT YOU ARE RECEIVING THE BEST 
SERVICES AND THE BEST RATE FOR THESE SERVICES.

Acknowledgement:  By signing below, I/we acknowledge that I/we have read this disclosure form, and 
understand that any referrals by Stone Oak Management for the above described settlement service(s) shall 
likely result in Stone Oak Management and/or its principals and/or affiliates receiving a financial or other 
benefit.

Name:__________________________________________ Agent, if applicable:_________________________

Property address if applicable:_________________________________________________________________

Phone:__________________________________________ Email:_____________________________________
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